How to use the Download Reports tool

The Download Reports tool allows users to download many reports in a zip file that can then be
unzipped on the user’s local Computer.

1.

2.

Once reports have been added to the Reports section of Property Gateway, click the Download
Reports link.
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Download the report by dicking the report image. Return to the map by dicking the address link.

Available Reports:
Current Tax Report £52.50
Delinguent Tax Report $1.50
Map Atlas 754.00
MAAP Property Report §20.00
Current Tax Report Current Tax Report Delinquent Tax Report Map Atlas
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Also Available at this Location:
Display Property Photo

Display Property Sketch
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Click Ok to the Creating Zip file message:
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3. Select Save to specify where the zip file will be stored or select Open to open the zip file (on a
Windows PC this means that the zip file will be stored in a temp folder).
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Do you want to open or save thiz file?

@ Mame: 87907 2ProperyEateway. zip
Type: jZip archive file, 827KB

From: deygis01.0akgoy.com

Open Save

v always ask before opening this twpe of file

l--"* YWhile filez from the Intermet can be uzeful, zome files can potentially
L harm wour computer, If you do not trugt the zource, do not open or
- zave thiz file. What's the rizk?

4. Unzip the file using an extraction tool such as JZip or Windows functionality.



